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	Please complete the form in black ink or typed and return to: Applications, Refugee Resource, The Old Music Hall, 106-108 Cowley Road, Oxford OX4 1JE.  
You could email it to Jobs@refugeeresource.org (Please mention on the subject line: Confidential – Job application)

You could hand deliver the application in person by visiting our office during business hours (Mondays, Wednesdays, Thursdays and Fridays between 10.00am and 4.00pm)

Please use the actual form for your application, CV’s will not be accepted. 


	POST DETAILS

	Position applied for
	

	Region/area (if applicable):
	


	PERSONAL DETAILS

	Title:  

(please double click on the grey box to tick)
	Mr  FORMCHECKBOX 
 , Mrs  FORMCHECKBOX 
, Miss  FORMCHECKBOX 
,  Ms  FORMCHECKBOX 
,  Other  FORMCHECKBOX 


	First name:
	
	Surname:
	

	Known as
	
	Email address:
	

	Address: 


	

	Postcode:
	
	Home tel:
	

	Mobile:
	
	Work tel:
	


	EDUCATION (Continue in a separate sheet if necessary)

	Subject
	Level/qualification
	Date gained (To/From)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	TRAINING (Continue in a separate sheet if necessary)

	Course level
	Course provider
	Dates
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	PRESENT/ MOST RECENT EMPLOYMENT

	Please start with your present/last employment and work backwards (state if full/part-time).

	Name of employer:
	
	Job title:
	

	Employer’s full address 
	

	Date started:
	
	Date finished:
	

	Final salary:
	
	Reason for leaving:
	

	Summary of main responsibilities:




	PREVIOUS EMPLOYMENT

	Name of employer:
	
	Job title:
	

	Employer’s full address
	

	Date started:
	
	Date finished:
	

	Final salary:
	
	Reason for leaving:
	

	Summary of main responsibilities:




	PREVIOUS EMPLOYMENT

	Name of employer:
	
	Job title:
	

	Employer’s full address
	

	Date started:
	
	Date finished:
	

	Final salary:
	
	Reason for leaving:
	

	Summary of main responsibilities:



	

	PLEASE GIVE DETAILS OF ANY RELEVANT UNPAID/VOLUNTARY WORK EXPERIENCE 

	

	

	RELEVANT SKILLS AND EXPERIENCE

	Please give evidence to show how you meet each of the selection criteria detailed in the skills and  specification section.  The information you provide will be used in the shortlisting process.  Please be specific and give examples of proven experience wherever possible - these can be drawn from any aspect of your life. (Continue on separate sheet if necessary – but no more than 2 A4 sheets in total)

	


	REFERENCES

	Please give names, addresses and telephone numbers of two referees.  One should be your current or most recent employer/manager.

	Referee 1 

	Title:  (please tick)
	Mr  FORMCHECKBOX 
 , Mrs  FORMCHECKBOX 
, Miss  FORMCHECKBOX 
,  Ms  FORMCHECKBOX 
,  Other  FORMCHECKBOX 


	Company name:
	

	Referee name:
	
	Job title:
	

	Address:
Postcode:
	

	Relationship to applicant:
	

	Tel:
	
	Email:
	

	Referee 2 

	Title:  (please tick)
	Mr  FORMCHECKBOX 
 , Mrs  FORMCHECKBOX 
, Miss  FORMCHECKBOX 
,  Ms  FORMCHECKBOX 
,  Other  FORMCHECKBOX 


	Company name:
	

	Referee name:
	
	Job title:
	

	Address:
Postcode:
	

	Relationship to applicant:
	

	Tel:
	
	Email:
	


	ADDITIONAL INFORMATION

	Do you have any relationship to the Board of Trustees?  
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	If yes, give details.



	If this post was offered to you, when could you start?  (Give period of notice if applicable)



	Would you be willing to job share?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



	ELIGIBILITY TO WORK IN THE UNITED KINGDOM 

	Can you provide evidence of your eligibility to work on a permanent basis in the UK under the requirements of s8 of the Asylum and Immigration Act 1996?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 

	Please note that in the event of being offered the post, you will be requested to provide such evidence.


	CRIMINAL RECORD 

	Convictions which are ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974 (as amended) need not be disclosed. 

	Have you ever been convicted of a criminal offence?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 



	If your answer is yes; please give details of date(s) of offence(s) and sentence(s) passed:



	GENERAL DATA PROTECTION REGULATIONS 2018 – see privacy notice on our website (Insert link)


	DECLARATION 

	I declare that the information I have given on this form is true and accurate to the best of my knowledge.

	Signature:
	
	Date:
	


Returning your application form
Thank you for your interest in employment with Refugee Resource.
Completed application must be returned by the closing date stated on the job advertisement to:
By post:

Applications

Refugee Resource

The Old Music Hall

106 -108 Cowley Road

Oxford OX4 1JE

By email :

jobs@refugeeresource.org

In person:

You could hand deliver the application by visiting our office during our normal opening times (Mondays, Wednesdays, Thursdays and Fridays between 10.00am and 4.00pm. 

If you have any further queries regarding the vacancy please contact on 01865 403280.
APPLICATION 


FOR EMPLOYMENT
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